UBND XA BAN XEO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN MUONG VI Doc lap - Ty do - Hanh phic
Sé: 110/QD-MNMV Bén Xéo, ngay 11 thang 8 niim 2025
QUYET PINH

Vé viéc phin cong nhiém vu cho can bd quan ly, gido vién, nhén vién
nam hoc 2025-2026

HIEU TRUONG TRUONG MAM NON MUONG VI
. Can cir Thong tw 56 52/2020/ TT- BGDDT ngay 31/12/2020 cua Bo GD&DT
ve Thong tw Ban hanh Diéu lé truong mdam non;,
Ciin cie tinh hinh thuc té ciia nha truong va viéc thuc hién nhiém vy nam hoc
2025- 2026 truong MN Muong Vi;
Xét dé nghi cia phu trach chuyén mén truong Mam non Muong Vi,
QUYET PINH:

Piéu 1. Phan cong nhiém vu cho CBQL, GV, NV truong MN Mudng Vi
nam hoc 2025- 2026 nhu sau:

( Danh sach phdn cong kem theo).

Piéu 2. Can bd quan ly, gido vién va nhan vién can cir chtc ning, nhiém vu,
linh vue duge phan cong chi dong xay dung ke hoach trién khai thyc hién hi¢u qua
nhiém vu dugc phan cong.

Pidu 3. C4c td chuyén mén, cac thanh vién lién quan co tén tai diéu 1 cin ctr
quyét dinh thi hanh./.

Noi nhan:
- Nhu Diéu 3;
- Luu NT.




PHAN CONG NHIEM VU CHO CAN B(Q, GIAO VIEN, NHAN VIEN NAM HQC 2025 - 2026

(Kém theo Quyét dinh s6 110/ Qb- MNMYV ngay 11/ 8/2025).
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Ho va tén

Chirc vu

Nhi¢ém vu phén cong

Ghi chu

Ly Tuyét Mai

Hiéu trudéng

Chu tai khoan, Chiu trach nhiém nzm: 1y céc hoat dong chung cuia nha truong. Chi dao chung, t6 chirc
bd mdy nha trudong. Chu tich hoi ddng thi dua khen thuéng nha trudng. O:w: Iy va tb chirc gido dyc tré.
OEE 1y hanh chinh, tai chinh, tai san ctia nha trudng. Thyc hién cac ché @0 chinh sach ctia Nha nude
d6i v6i gido vién, nhan vién, hoc sinh; Phy trach chi dao cong tac phd cap gido duc. Phu trach cong tac
gido duc tu tuong; Phu trach cong tac kiém tra; Phu trach oozm nghé thong tin; Phu trach diém c.:o.:m
Trudng chinh, Thon N4 Rin II; Phu tréch quan ly hé théng hd so minh chimg trudng chuén tiéu chuén
1,2. Phy trach an toan an ninh, an toan giao thong truong hoc. Thyc hi¢n day dinh mirc theo quy dinh
tai Diéu 18 truong MN 2 gid/ tun.

Pham Thi Thity Linh

Pho Hiéu
truéng

Pho bi thu; Gitip viéc Hiéu trudng va chiu trach nhiém truée Higu trudng céc cong viéc cua nha truéng
duoc giao; Giai n:%mﬁ cac phén viéc duge higu E&Bm :q@:m phan cdng; Phu trach cong tic chuyén
mon, cdng tac kiém tra ndi b trudmg hoc, cac phin mém: Co s& dir liéu nganh, cham soc nudi mqosmu
hd so bén tri; Phu trach t6 cbt can; Phu trach cac hdi thi; Phy trach hd so minh chimg truomg chuin
tiéu chudn 3,4,5; Phu trach diém trudng Cira Cai, N4 Rin I; Tham muu ché @) chinh sach cho can bd
gido vién va hoc mm:w véi Hidu trudng. Phuy trach cong tic phong chay chira chdy trong nha truong. Phu
trach cong tac doi sbng trong nha trudng. Thyc hién cac nhiém vu khic khi Hiéu trudng phén cong.
Thuec hién day dinh mic theo quy dinh tai Diéu 18 trudng MN 4 gid/ tudn.

Trin Thi Huéng

Gi4o vién

T4 trudng chuyén mén té miu gido don- trudng chinh, chiu trdch nhi¢m v& chit lugng chuyén mon cua
td truéc BGH nha truong; tham muu cdng tac kiém tra ndi bd nha ﬁaosm cho ddng chi phé hiéu
Q.:osm, Cht nhiém 16p MGL Q:Q:m chinh. Phu tréch quan 1y hé théng hd so minh ching kiém dinh
chét luong. Phu trach diéu tra phd cap thén hmsm méi. Phu tréch tiéu chudn 1 minh chimg trudng
chuén, minh chimg danh m_m truong. Phéi hop tong hop phd om? Phu trach cdng tac phong chdy chita
chay trong nha trudmg; Phbi hop d/c Duyén theo ddi tai san, thiét bi cac nhém, 16p, nha trudmg; phdi
hop ddng chi Hoan thyc hién tham muu céc cdng viéc ciia chi bg; phu trach cong tac lao dong tai
trudmg chinh; Thuc hién cac nhiém vu khac khi Higu truéng phén cong.




ovY

40 vién

Uy vién chi by- Chiu trach nhiém tham muu bi thu c4c nhiém vu cia chi bd; T6 trudng chuyén mén
khdi mAu gido ghép, chiu trach nhiém truéc BGH nha truong vé cong tic chuyén mén cua td; tham
muru cho ddng chi phé hiéu truéng vé cong tac kiém tra ndi bd treomg hoc; phu trach cac diém trudng
Cira Cai, N4 Rin 1, N4 Rin 2; Chti nhiém 16p mau gido ghép diém truomg N4 Rin 1, phd cap thon Dong
Cam+LAm Tién. Phu trach tiéu chuén 3 minh chimg truong chuén, minh chimg danh gi4 trudng. Phu
trach website nha truong. Thyuc hién cic nhiém vu do Hiéu trudng va Phé hiéu truéng phan céng. Thu
ky chi bd, ho so ban dai dién cha me hoc sinh.

Phan Thi Lan

Gido vién

Déng Chit nhiém 16p MGG diém truomg N4 Rin 1. phd cap thén Na Rin II. Tham gia tiéu chuén 1
minh chig truong chuin, minh chimg d4nh gia truong. Thyc hién cac nhiém vy do Hiéu trudng va
Pho hi¢u trudng phén cong.

Vi Thi Nguyét

Gi4d0 vién

Dong chii nhiém nhém tré- trudng chinh; didu tra phd cap thon Na Rin 2. Phu trach tiéu chudn 5 minh
chimg truomg chuén, minh chimg d4nh gia trudng; phu trach cdng trudng an toan giao thong; Thuc
hién cac nhiém vu khac khi Hiéu truéng phan cong.

Liru Thi Hoa

Giéo vién

Ddng chi nhiém 16p MGB- trudng chinh ¢6 01 tré khuyét tat. Phéi hop phu tréch tiéu chudn 3 minh
ching truomg chuén, minh chimg d4nh gia truong. Phdi hop tdng hop phd cép toan truong cung d/c
Tuyét. Thyce hién céc nhi€ém vu khac khi hiu trudng phin cong.

NCD dén
hét thing
12/2025

Hoang Thi Ha

Gido vién

Chu nhiém 16p MGN trudmg chinh c6 01 tré khuyét tat, didu tra phd cap thon N4 An. Phu trach cong
tac vin nghé, phong trao bé ndi. Phy trach tiéu chuin 2 minh chimg trudng chun, minh ching danh
gi4 trudng, tham muru cho phé higu truéng céc ché do tang luong, thAm nién gido vién, hoc sinh; thuc
hién c4c khoan thu ndp cép trén khi ¢ vin ban yéu ciu; tham muu cong tac doi song cho ddng chi Pho
hiéu truémg. Thu ky Hoi ddng trudng; thanh tra nhan dan. Phy trach cong tac thu vién nha trudng; phu
trach viéc chdm séc vurdn rau ciia nha truong; Thuc hién c4c nhiém vy khéc khi hiéu truéng phén cong.

Vi Thi Xuyén

Giéo vién

Phu trach va chi nhiém 16p MGG- diém truong N4 Rin 2. Phu trach phd c4p Thon Lam Tién+ Dong
Cém. Phy tréch tiéu chuin 2 minh chimg truong chuin, minh chimg d4nh gi truong; Thanh tra nhan
dan; Thyuc hién cac nhiém vu do Hiéu trudng phéin cong.
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Hoang Thij L& Tuyét

Gido vién

Phu trach va chi nhiém 16p miu gido ghép- diém truong Cira Cai. Phu trach tiéu chuin 4 minh chimg
trudmg chuén, minh chimg danh gia truong. Phu trach téng hop phd cap toan trudng, didu tra phd cap
thén Cira Cai. Phéi hop D/c Ha thyc hién c4c phong trio vin héa, vin nghé, thé thao. Phy trach mang

tin bai hang thang. Phu trach cong tac doan trudng.
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140 vién

Dong chii nhiém 16p MAu gido nh& truomg chinh ¢6 01 tré khuyét tat. Phu trach tidu chuén 5 minh
chimg trudng chuan, minh chimg dénh gi4 trudng ; Tham muu cong tac doi sbng cho ddng chi Phé
hiéu truéng; phéi hop thuc hién owcm truong an toan; Thuc hién c4c nhiém vy khéc do Hiéu trudng
phan cong. Phd cép thon Cira Cii.

12

Lang Thi Loan

Gido vién

Dong chii nhiém 16p MGG- thén Cira Céi. Phu tréch tiéu chudn 1 minh ching trudng chuén, minh
chimg danh gié trudng, phu trach didu tra phd cép thoén N4 An. Phy tréch chup anh céc hoat dong cia
nha trudng; Thyc hién cic nhiém vu khic do Hiéu truéng phan cong.

13

Doan Thi Van

Gido vién

Chu nhi¢m 16p nha tré- truong chinh. Phy trach méng cdng nghé thong tin, Phin mém co s& dit liéu
nghanh; Phé cap thén Lang Mé6i, Minh chimg tiéu chudn 4. Van chuyén thyc phim diém truong chinh.
Thu ky hop toan trudmg, thi quy nha truong. Cong tac ban tra nha trudng.

14

Bui Thi Ngoan

Gido vién

Cha nhiém 16p MG bé truong chinh ¢6 01 tré khuyét tat. Phy tréch phé cdp thon Né Rin 1. Minh chimg
tiéu chudn 1. co s¢ dit liéu nganh, cac phin mém, theo ddi cong van di d&én trén phdn mém office; Thuc
hién c4c nhiém vy khéc khi Hiéu trudng phéan cong.

15

Tén Nghinh Phéng

Giéo vién

Déng chu nhiém 16p MGG- diém truong Né Rin 2; Thyc hién vén chuyén thuc phdm cac diém truong.
Phéi hop thu thip minh chimg tiéu chun 1, didu tra phd cap thon N4 Rin 1. thiét ké céc trd choi cho
hoc sinh, phu trach phong tin; phbi hop ddng chi Tuyét thyuc hién cdng tac doan thanh nién; Phéi hop

dong chi Tuyét td chirc cac hoat dong thé thao; Thyc hi¢n cac nhiém vy khac do Hiéu trudng phin
cong.
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Lu Van Ton

Nhén vién
bao vé

Thyc hién cac nhiém vy bao vé tai diém truong chinh, 14y nuéc, tuéi hoa cho cic bdn hoa, vé sinh canh
quan nha truong. Phy trach cong truong an toan.

17

Vang Thi Duyén

Nhén vién y
te

Phu trach c8ng téc y té truong hoc, kiém nhén vién tap vy, Phéi hop ddng chi Huéng phu trach vé sinh
khu vyc truong chinh. Theo dai quan ly tai san cdc nhoém, 16p, nha trudng; theo d5i vin ban di- dén cia
chi bd; phu trach con d4u ciia nha truong va chi by; Thyc hién c4c nhiém vu do hi¢u truéng phan
cdng, minh chimg tiéu chuén 1




